公司抬头纸 Company Letter Head

申请函

致上海市公安局出入境管理局：

因业务需要，特申请办理XXXXX-Name（Passport no: XXXXX）的签证延期事宜。请予批准。谢谢！
Application Letter
To Whom May concern:
Due to the project requirement, we would like to extend our foreign client Name-XXXX (Passport no: xxxxxxx)’s visa. Thanks for your support!
XXXXXX (company name in Chinese, and stamp here)
YY年MM月
公司联系方式 Company contact info.

